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Munic ipal  E lect ions- Munic ipal  Records  and Voter  History 

Municipal History (records) Municipal clerks are the hub of government, the direct link 
between residents and their local government. The clerk is the historian of the community, 
with the entire recorded history of the local government in the clerk’s care. 
“Municipal Responsibility”

Voter History is the record of an individual's participation in a specific election. This history is 
maintained by the State Division of Elections and indicates the year and specific elections in 
which each voter participated. “State Responsibility”
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Munic ipal  E lect ions-Records

Statutory Requirements:
• Sec. 29.20.380 (a)(4)(5). Municipal Clerk 
• The municipal clerk shall

• manage municipal records and develop retention schedules and procedures for 
inventory, storage, and destruction of records as necessary.

• maintain an indexed file of all permanent municipal records, provide for codification 
of ordinances, and authenticate or certify records as necessary.
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Munic ipal  E lect ions- Vot ing Information From Munic ipal i t ies

Statutory Requirements:
• Sec. 15.07.137. Voting information from municipalities. 
• Within 60 days after each election held in a municipality, the municipal clerk shall 

certify and send to the director the official registration list containing the names, 
residence addresses, and voter identification numbers of all persons voting in each 
precinct in that election. The names of the persons who voted in the municipal election 
shall be indicated on the official registration list sent to the director by the municipal 
clerk.
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Munic ipal  E lect ions- Records Management For  Local  Records

Statutory Requirements:
Sec. 40.21.070. Records management for local records. 
The governing body of each political subdivision of the state shall promote the principles 
of efficient records management for local public records kept in accordance with state 
law. The governing body shall, as far as practical, follow the program established for the 
management of state records. The department shall, upon request of the governing body 
of a political subdivision, provide advice and assistance in the establishment of a local 
records management program.
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Post  E lect ion Documentat ion-DOE

• State of Alaska Division of Elections (DOE)

• Official Registration List (Register) 

• Provisional Voter Registers

• Floppies (If using State Forms) 

• EAQ List compiled by the Clerk
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The Division of Elections uses the Voter Register
and voter lists to update voter rolls. The 60-day 
deadline is important because of the purge 
process, which deletes the names of inactive 
voters. It begins the first week in January.
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Post  E lect ion Documentat ion- APOC

Alaska Public Offices Commission (APOC)
• Certification of Election
• Public Official Financial Disclosure 

Statements 
• Candidate Exemption Forms 
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It is a candidate's responsibility to familiarize 
themselves with statutes and regulations to 
ensure they are in compliance with state law.

Some Clerks provide APOC forms in the 
Candidacy Packet.
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Post  E lect ion Documentat ion- DCRA

Division of Community and Regional Affairs 

• Certification of Election: email to 
DCRAResearchandAnalysis@alaska.gov

• Elected Officials Survey: 
https://arcg.is/0GP5u
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DCRA Elect ion Documents  Reposi tory

Official election results and certification 
documents will be uploaded to the Election 
Documents Repository: 
https://www.commerce.alaska.gov/dcra/ad
min/ElectionDocument/Search

If your election documents from past years 
are missing from the repository, please send 
them to us: 
DCRAResearchandAnalysis@alaska.gov
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Other  Post-E lect ion Documents  

• Ballot Destruction Certificate 
Destroy ballots in accordance with your code or records retention schedule. 

• Retention of Election Records
If your governing body has not adopted a records retention schedule the State of Alaska 
300.1 Model General Schedule may be used as a guide.

• Letter to Voters
For provisional ballots that did not count or partially counted, a letter will be sent from 
the Clerk’s office explaining the reason to the voter. 

Question ballots
Absentee ballots 
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Other  Post-E lect ion Documents  – Records

• Submit election official timesheets to your Finance Department/Treasurer.
• Submit all invoices to your Finance Department/Treasurer.
• Archive permanent election records.
• File election records according to your code or records retention schedule. 
• Update election forms for next year.
• Update election calendar and schedule.
• Update manuals (review all election official notes)
• Note election ordinances for amendment.
• Post results on your official city website.
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Example Resolution for Certification of Election 

Official Results and Canvass Board Certificate 
should be attached to this resolution, see 
next slide for examples 
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Examples: Official Results and Canvass Board Certificate 
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Sample Precinct Register
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Examples: Questioned Ballot Envelope and Register



DE PARTME NT OF COMME RCE ,  COMMUNITY ,  AND E CONOMIC DE VE LOPME NT
Division of Community and Regional Affairs 16

10/9/2025

Example 300.1

The Model General Schedule 
300.1 is meant to be a guide only. 
Each governing body should 
inventory its records and develop 
its own adopted Records Retention 
Schedule
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Sample Letter to Voter 
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Resources
Records Retention 

300.1 – Local 
Government Model
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DCRA Election 
Delivery System

Division of Elections 
Contact Information

https://archives.alaska.gov/documents/rims/schedules/300-1.pdf
https://archives.alaska.gov/documents/rims/schedules/300-1.pdf
https://archives.alaska.gov/documents/rims/schedules/300-1.pdf
https://archives.alaska.gov/documents/rims/schedules/300-1.pdf
https://archives.alaska.gov/documents/rims/schedules/300-1.pdf
https://www.commerce.alaska.gov/dcra/admin/ElectionDocument/Search
https://www.commerce.alaska.gov/dcra/admin/ElectionDocument/Search
https://www.elections.alaska.gov/contact-information/
https://www.elections.alaska.gov/contact-information/
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Questions? 
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